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[SAMPLE LETTER FOR MEDIATION]

[NAME]

[ADDRESS]

[DATE]

Dear [NAME]

Re:  [DISPUTE]

I have been advised in relation to our dispute about [NATURE OF DISPUTE] that it may be appropriate for us to try to resolve our dispute using mediation rather than resorting to litigation. In the UK, mediation is increasingly used as a means of alternative dispute resolution which can reduce litigation and court time and costs.  The Civil Mediation Council (www.civilmediation.org) provides guidance on standards and process.  Mediators are expected to follow a Code of Practice such as the European Code of Practice (ec,europa,eu). 

Mediation is a process structured by a trained mediator to assist those in dispute reach a mutually agreed settlement or resolution. Prior to a mediation, a mediation agreement is signed by those in dispute and the mediator. The mediation agreement contains a number of sections which identify the names of the mediator and participants; the role of the mediator, the mediation dates, the venue and the method to be followed. 

A mediation does not prevent litigation taking place, but it is an increasingly used means of speeding resolution of disputes at a much reduced cost compared with litigation.

Further information can be found from FHC for Mediation who are able to organise the mediation.  This information can be found at http://www.fhcformediation.com/about-mediation/.

If we go to mediation it will be at a mutually acceptable venue, and the costs of mediation, which will be fixed and clear in advance, will be shared by us.

Please confirm that you are happy to go ahead with mediation to try and resolve our dispute. If you are, then I will confirm this with FHC for Mediation who will be in contact with further information.

Yours sincerely,

[YOUR NAME]
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